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Purpose of this Learner Guide

This Learner Guide is meant for site visitors of the Learning portal https://uatpraz.tmivirtually.com/ .It
contains detailed step-by-step instructions with screenshots for accessing and using different features

and functionalities available on the Portal.

Browser Requirements

The LMS is a web-based digital platform which is accessible using following compatible web browser with
internet connectivity.

e Chrome
e Firefox Mozilla
e Safari

Note: For the best experience and optimum security, we recommend to keep your browser up to date.

Allow pop-ups

If the learning material does not display, it is because the pop-up has been blocked by browser. To enable
pop-ups from the LMS, follow these steps

1. Inthe address bar on the right-hand side there will be a red alert titled Pop-ups blocked.
Select the red alert.

3. To always see pop-ups for the site, select Always show pop-ups from [site] and then select
Done



https://uatpraz.tmivirtually.com/
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Access to the eLearning Portal

A Learner will be able to access the LMS Portal via Internet.

To login to the LMS, open the browser from your computer. Type the domain name in the address bar of
the browser. Currently it is https://uatpraz.tmivirtually.com

The below homepage will appear on successful accessing of the portal. (Figure 0.1)

 —

e

- elLearning System on
L Public Procurement for PRAZ

| W N

How It Works?

@

o o o
=4 ik-¢) =

Sign Up Select Course Start Learning

About Program

The public procurement systems reform, funded from the Zimbabwe Reconstruction Fund (ZIMREF), was a step by the Zimbabwe Govemment towards citizen-centric govemance. The outputs of the reforms included the production
of the Public Procurement and Disposal of Public Assets Act (PPDPA Act) and the Public Procurement and Disposal of Public Assets General Regulations, which brought a paradigm shift in the manner public procurement was
conducted.

KNOW MORE

Available courses

eLearning system on Public Procurement for PRAZ

] ules and regulatio

contacr us

Figure 0.1: LMS landing screen
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1. Login

For accessing the courses Learner must login onto the portal. To do this,

Step 1 — In the home page. Click on the Login button at the top right of the page as shown in the below
image (Figure 1)

r“‘%
@EM%E: Home  About @

Step 2 - In the login box, enter the Username and Password (Figure 1.1)

e Enter your Username
e Enter your Password
o C(Click on Login or press ‘Enter’ on the keyboard

SELF-PACED LEARNING.
ASSESSMENT.. Login Here
CERTIFICATE...

&) Username

] Password v |

%) Login |

Forgotten your username or password?

&+ Create new account

+ Back to home page
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2. Successful login

Upon successful login into the LMS, you will find the menu bar at the top of the page within the LMS. At
the far right, you will always see a Welcome message with your name and the menu bar provides access
to your profile and a Log Out option. (Figure 2)

l w— Welcome
@mmw Dashboard ~Courses Anil Vallala ~
S Anil Vallala

Enrolled Courses
{9 Dashboard

£ Profile

d Log out

No courses

You have not enrolled to any course, Click here to view all courses and enroll

3. Enroll to Course

Click on the ‘Courses’ button at the top right of the page to see the list of available courses (Figure 3)

v’ Select the course of your choice form the list of available courses

v Click on course title or Access button to see the course overview and description
v’ Click on Enrol me button

v" And you will get an onscreen confirmation message

L U : . e
> eLearing system on Pub ent for PRA Accses . Envaiment spiication uccessfuly sent
<« D Enrolment options

eLearning system on Public Procurement for PRAZ
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4. Enrolled Courses

In the Enrolled Courses section, you will see the list of courses you got enrolled with following

information:

v' Course Title, Duration of the course and Description
v" Course Completion percentage with Progress bar

To access the course, click on the course title (Figure 4)

Welcome

r\
Dashboard Courses Anil Vallala ~

Enrolled Courses

eLearning system on Public Procurement for PRAZ

4
10:00 Hours 4 Modules

This eLearning initiative helps to sensitise the participants and bidders on the provisions of the reformed PPDPA Act and enable them to
perform procurement tasks in compliance with the new rules and regulations.

“e

.y

- 100% complete

Figure 4: My Courses

5. Course Modules

Upon clicking on the course title you can view a screen as in figure 5 where the below list of activities can
be found. (Figure 5)
e Self-paced learning modules

e Final Assessment
e Download Certificate




PRAZ LMS Learner Guide — Version 1.0

Instructions

% Click on the module name to view
~ A — )

. @ @-'@ course content.

\ 4 5

Initially the “Final Assessment” link will
be disabled. Once the modules are

.° completed, then “Assessment” button

will be enabled to access the

assessment
Law Sensitisation Bidder Sensitisation Standard Bidding Documents " ; .
© 04:00 Hours | = 12 Units © 00:45 Hours | I= 2 Units ©02:15 Hours | = 6 Units Initially the “Certificate” button will be
T ST T disabled. Once the assessment is
The module on “Law Sensitisation” has 12 There are two units in this module. It takes There are six units. And it takes co?‘phletedaﬂfus It'nk V\I/I”Lbe enTbII)Td't
units. It takes approximately four hours and approximately 45 minutes to complete the approximately two hours and fifteen minutes andine certificate will be avaliable to
view/download
thirty minutes to complete. module, to complete the module.

Please allow pop-ups for this website
to view the course content. Click here
for instructions to disable pop-up
blockers.

Elementary Certification Training

© 03:00 Hours | $= 6 Units © 10 Minutes | #= 10 Questions ® 1 Certificate
The module has six units and it takes Check your understanding of the subject. You On successful completion of the final
approximately three hours to complete the need 70% marks to pass the assessment assessment, you will be able to download the
module. course completion certificate

Self-paced learning modules: You will see the list of Modules with following features:

v' Module Title , Description , Duration and No of Units

v" The Module status
o ‘Light gray check mark ‘indicates that the Module is not started.
o ‘Green check mark’ indicates that the Module is completed.

On clicking the Module name link, you will be directed to the Module Content page.

Final Assessment: Initially the “Final Assessment” link will be disabled. Once the self-paced learning
modules are completed, then “Assessment” button will be enabled to access the assessment

Download Certificate: Initially the “Download Certificate” button will be disabled. Once the assessment is
completed, this link will be enabled, and the certificate will be available to view/download.
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6. Module Content page

Module Content page will have list of units covered in the Module (Figure 4)

v" Module Title, Duration,
v" No of Units
v" An Introduction to the Module

v" Unit status
[ - Indicates that the Unit is not started

Il - \ndicates that the Unit is partially completed

[+ - Indicates that the Unit is completed

Welcome
Dashboard Courses Anil Vallala ~

eLearning system on Public Procurement for PRAZ

Dashboard » My courses » elearning system on Public Procurement for PRAZ » Topic2 » Standard Bidding Documents

Standard Bidding Documents
©02:15 Hours | & 6 Units

An Introduction to the Module

The Procurement Regulatory Authority of Zimbabwe (PRAZ) issued Standard Bidding Documents to be used by both the
procuring agencies and the bidders. These documents are mandatory for use in every procurement.

Note: Please allow pop-ups for this website to view the course content. Click here for instructions to disable pop-up blockers.

Contents

Standard Bidding Documents
™ Introduction
Il Introduction to SBD

O About Procurement of Consultancy Services

Figure 6: Modules list

On clicking the Unit name or View Course button the e-Learning course will appear in a new window, for
the first time, you may need to “Allow Pop-Up Windows” so that you can see the screen properly. To
allow the Pop-Up Window, please follow these steps:

e In the address bar on the right-hand side there will be a red alert titled Pop-ups blocked.
e Select the red alert.

e To always see pop-ups for the site, select Always show pop-ups from [site] and then select Done
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7. Assessment

Once all the self-paced learning modules are completed, the assessment button will be enabled
automatically. Only one attempted is permitted. You can navigate to any question in middle of the
attempt. It’s a time based assessment and must complete it within the specified time (Figure 7).

r\
raocumemn Welcome
Anil Vallala ~

@m ..... Dashboard  Courses

eLearning system on Public Procurement for PRAZ

Dashboard » My courses » elearning system on Public Procurement for PRAZ » Topic4 » Final Assessment

Who appoints the Evaluation Committees to do the procurement evaluation in the Procuring Entities? Quiz navigation

4 F{
A. PRAZ (Procurement Regulatory Authority of Zimbabwe) m
Not yet answered B. Special Procurement Oversight Committee (SPOC) E
C
D

¥ Flag question . Procuring entity
Finish attempt ...

. Accounting Officer

Next page

Figure 7: Assessment
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8. Certificate

The link to download the certificate will be enabled on successful completion of assessment and getting the passing
grade. You can view the certificate online or download as PDF file.

'527;; ‘-:\ \(' ;’F J{;C?'F )Q JL/C qw)(t//gs )Q *i/})\"ﬁ)/’;}‘ )\&)fc}. j\i)& )\i)/:}g‘j\&)( g:
) @wm o
o o)
i CERTIFICATE OF ACCOMPLISHMENT ____ %
5:*\12 This is to certify that :;’j
o2 g
A PRAZ Admin A
Q has successfully completed the course on ;ﬁg
L{% eLearning system on Public Procurement for PRAZ (i\f
& B
o : . %
o) offered online through Website URL de’
\O‘; ;7\:51
o5 — IR 20
‘:Zg Date: May 21, 2021 Signature 5:?
9zumLRuOn4 _f"H
SN N RV OV Ve R QN S RVe e N SNyt

Figure 8: Certificate

10
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9. Create New Account

In order to access the complete eLearning courses, the user has to register on the portal, by following the steps
given below

Step 1. Click on Login = Create New Account. A new registration form will open as shown in the Figure 9

Home  About m

There are required fields in this form marked 0]

New account
w Collapse all

Choose your username and password

Username ® ’ ‘

Password 0] ‘ ‘

The password must have at least 8 characters, at least 1 digit(s), at least 1 lower case letter(s), at least 1
upper case letter(s), at least 1 non-alphanumeric character(s) such as as *, -, or #

More details «

First Name 0] ’ ‘
Last Name 0] ’ ‘
Email address 0] ‘ ‘

Email (again) O] ‘ ‘

City/town ’ ‘

Other Information «

Gender ‘ Choose 5
Designation ), ’ ‘
Department O ‘ ‘
Highest Qualification 0] ’ Choose s
Years of Experience 0] ‘ ‘
ZIP Code ‘ ‘
Security question ® Y
I'm not a robot
reCAPTCHA
By clicking “Create my new account”, you agree to the PRAZ LMS Privacy Policy, and Cookie Policy.

Figure 9: Create New Account

Step 2. In the respective fields enter details such as First Name, Last Name, Gender, Email ID, Department,
Designation, Highest Qualification, Years of Experience, Country, City/Town and ZIP Code.

11
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Please note and enter a valid email address, all the communications related to the portal will be sent to
this email.

Step 3. : Select Security question and Click “Create my new account” button.

Step 4. On successful submission, a thank you message is displayed on the screen open as shown in the
Figure 10

'-.b
w - Home  About m

PRAZ

Home » Confirm your account

Thank you!!!
Your registration has been received.
You will receive an email with a link to your address at srib.com@gmail.com.
It contains easy instructions to complete your registration.
If you continue to have difficulty, contact the site administrator.

Figure 9: Create New Account
Step 5: Communication is sent to the email ID provided while registering

Step 6: The user needs to click “Activate Your Account” for account activation and to log in.

PRAZ: account confirmation © 5 2
PRAZ Admin (via PRAZ) admin@praz.com via sendgrid.net 5:25PM (4 minutes ago) Yy
tome ~

Hi Hari Koripella

Anew account has been requested at 'PRAZ’
using your email address.

To confirm your new account, please go to this web address

https://uatpraz tmivirtually com/login/confirm.php?data=oYMSMA4ERYSrE JVY/harikoripella

In most mail programs, this should appear as a blue link
which you can just click on. If that doesn't work,

then cut and paste the address into the address

line at the top of your web browser window.

If you need help, please contact the site administrator.

PRAZ Admin

12
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10. Contact Details

For any further information regarding this PRAZ eLearning portal, an email can be sent on:
XXXX@XXXX.com

---- END OF LEARNER GUIDE ----
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